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STUDENT MEDICATION PROCEDURES 
 

When your child’s physician feels that it is necessary for medication to be taken during the school day, 
there are certain procedures as mandated by the New York State Education Department which must be 
followed. School nurses can not administer any medication, including over the counter medicines, to students 
without a written order from a physician. This order must be signed by both the physician and you as the 
parent/guardian. Our procedures are as follows: 

 
 EACH SCHOOL YEAR- At the beginning of each school year, a NEW, completed New Paltz 

Central School District Authorization for Medication Form must be presented to your child’s 
school nurse. This form must be signed by both the physician and you as the parent/guardian. 

 
 MEDICATION-   

o Must be delivered directly to the school nurse by the Parent or Guardian. You will be 
provided with a receipt for the medication. NO medication will be accepted from 
students. 

o Medication MUST be in the original labeled container as prepared by the pharmacist. 
Over the counter medications must be in the original packaging. 

o At the end of the school year medications must be picked up on the last day of school. 
Nurses by law are not permitted to keep medications over the summer. Medication can 
also not be returned to students. 

 
 STUDENTS AND SELF CARRY MEDICATIONS- Certain medications may require a 

student to carry and administer their own medication. This is generally for medications requiring 
immediate administration such as inhalers or medication for allergic reactions. If it is necessary 
for your child to carry the medication, the child’s physician must indicate that your child has 
been instructed in and understands the proper use of their medication on the New Paltz Central 
School District Authorization for Medication Form. 
 

 MEDICAL INFORMATION AND ACADEMICS- Your child’s health plays a part in their 
academic performance, including behavior and ability to concentrate. In order to help keep your 
child focused on their academics the nurses are asking permission to share relevant medical 
information with your child’s teachers. To grant this permission please sign the related line on 
the New Paltz Central School District Authorization for Medication Form.  

 
 
 
 

Incomplete forms will not be accepted 
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